RESEARCH AND THINKING GUIDE






          Step 1:  Encyclopedia
                 Step 2:  On-line Catalogue
Step 3:  Internet Search








      Locate Books








      Use Index

Step 1:  Encyclopedia – Use words from your thinking box to look in the encyclopedia for information on your topic.  Remember that an encyclopedia is arranged alphabetically.  If you are looking for a person, you must search alphabetically by that person’s last name.

Keyword Searched:  _________________________________________________________

Bibliography Information: 
Author’s last name, author’s first name. “Title of encyclopedia article.” Title of Encyclopedia. 

Place: Publisher, year. Page Range. Print.
______________, ________________.  “_____________________.” __________________. 

______________: ________________, _________. __________. Print.
Notes:

	Page #
	Notes
	Paraphrase

(
	Direct Quote (

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Step 2:  On-Line Catalogue – Use words and phrases from your thinking box to search the Library catalogue (SD36 Library Icon) and locate books which contain information about your chosen topic.
Keyword or phrase searched: ___________________________________________________

Type of search (keyword, author, title, subject heading, series): _______________________
Result:


Title:  ___________________ Author:  _________________ Call Number:  ________

Keyword or phrase searched: ___________________________________________________

Type of search (keyword, author, title, subject heading, series): _______________________

Result:


Title:  ___________________ Author:  _________________ Call Number:  ________

Keyword or phrase searched: ___________________________________________________

Type of search (keyword, author, title, subject heading, series): _______________________

Result:


Title:  ___________________ Author:  _________________ Call Number:  ________

Go and find the book on the shelf.

Use the index at the back of the book to look up your keywords in your thinking box.

Bibliography Information:
Author’s last name, Author’s first name. Title.  Place of Publication: Publisher, Date. Print

______________, ________________.   _______________________________,  
________________ : ________________, _________. Print.

Notes:

	Page #
	Notes
	Paraphrase

(
	Direct Quote (

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Bibliography Information: 
Author’s last name, Author’s first name. Title.  Place of Publication: Publisher, Date. Print

______________, ________________.   _______________________________,  
________________ : ________________, _________. Print.

Notes:

	Page #
	Notes
	Paraphrase

(
	Direct Quote (

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Bibliography Information: 
Author’s last name, Author’s first name. Title.  Place of Publication: Publisher, Date. Print
______________, ________________.   _______________________________,  
________________ : ________________, _________. Print.
Notes:

	Page #
	Notes
	Paraphrase

(
	Direct Quote (

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Step 3: Internet Search

Generate a search phrase based on the keywords you have gathered from the rest of your research.  Be sure to structure your search properly so you can get the best results.  
TIPS:  

1. Put the most important phrases first; the search engine will look for these first.

2. Don’t ask questions or put in very common words.  Words like “What”, “Where”, “Who”, “the”, “a”, “an” will be ignored by the search engine.

3. Put quotation marks around phrases when you want to search for an exact phrase.

4. If a phrase is an absolute must, put a “+” in front of it.

5. If you want to exclude certain words, put a “-“ in front of it.

REMEMBER:  the more words you use in your search, the more you can narrow your results.

Preferred Search Engine:  _________________________________

Write out your search phrases:

Search phrase:  ______________________________________________________________
How many results did you get? __________________

Search phrase:  ______________________________________________________________
How many results did you get? __________________

Search phrase:  ______________________________________________________________
How many results did you get? __________________

Which search phrase gave you the best results?  Why do you think this was so?

Bibliography Information: 
Author’s last name, Author’s first name. “Name of page.” Title of website.  Publisher. Date published. Web. Date of your visit.  

______________, ________________.  “______________.” _________________. 
______________. ________________. Web. _________ 2016. 
Notes: 

	Notes
	Paraphrase

(
	Direct Quote (

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Bibliography Information: 
Author’s last name, Author’s first name. “Name of page.” Title of website.  Publisher. Date 

published. Web. Date of your visit.  

______________, ________________.  “______________.” _________________. 

______________. ________________. Web. _________ 2016. 

Notes: 

	Notes
	Paraphrase

(
	Direct Quote (

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Bibliography Information: 
Author’s last name, Author’s first name. “Name of page.” Title of website.  Publisher. Date 

published. Web. Date of your visit.  

______________, ________________.  “______________.” _________________. 

______________. ________________. Web. _________ 2016. 

Notes: 

	Notes
	Paraphrase

(
	Direct Quote (

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Step 4:  Put it all together:  


Now you need to take all of the information you gathered in your research and put it all together with your own thoughts and ideas to provide a complete picture of the topic.  Remember, if the information is in your notes, you have to give credit to the person who originally wrote it.

If you checked off “Paraphrase” while you were taking your notes, then you have already changed the information in to your own words and all you have to do is put the author’s last name and the page number you got the information from in brackets right after you write that fact in your paragraph.  

Example:  There were few minorities volunteering to go to war in Canada in World War I because the military units were predominantly English speaking (Sprague 145).
If you checked off “Direct Quote”, meaning you copied the information word for word from the encyclopedia/book/website, you have to recopy the information word for word into your paragraph putting it in quotation marks and follow it with the author’s last name and the page number in brackets.

Example:  “Another reason that the minorities approached the war with something less than enthusiasm was the absence of anything but English-speaking units in the Canadian corps” (Sprague 145).
End your work with a complete bibliography which lists all of the places you took notes from during your research.
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Big Idea


Write your topic here:





Thinking Box:


In this box, brainstorm any words and connections that you already know that may be useful for your research. As you browse through some of the library materials you may want to add key words and phrases about your topic here.





Additional Keywords Identified from Encyclopedia article:  








Add these words to your thinking box.





Additional Keywords Identified from the books:  








Add these words to your thinking box.














Additional Keywords Identified from the books:  








Add these words to your thinking box.





Additional Keywords Identified from the books:  








Add these words to your thinking box.
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